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Facilities (for Recreational Water Inspections) 
 

[1]   Find the Facilities link under your location to add or edit an entry.  

 
 
 
 
 
 
 

[2] Select the type of Facility to add and click ‘Continue’. 

  
  

Note: This Facilities link will look across 

the whole Program Office. 

Start here 

 

Click on an entry to edit, or 
click here to add a new one. 
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[3] Complete the Facility - Detail page. Save when finished. 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

All Facilities will 

require a name. 

Stop-dates are only needed when the whole 

recreational water facility permanently closes. 

Specific venues can be removed in step 4. 

Check as needed, complete all 
required fields.  

Click to add the Venue details. Go 
to Step 4. 
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[4] Complete the Aquatic Venue Information - Detail page. Save when finished. 

 
 
 

[5] See new entry available for use. 

 
 

Check when pool is 
closed/removed from the main 
area.   

Tip: Write ‘None’ if observed.    

Form is dynamic based on the 
Primary Water Type. Address all 
required fields.  

Only delete the entry if added by 
mistake.  Note: the entry cannot be 
deleted if used on an inspection, it 
can only be archived (see step 4). 


